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Roll Forward CaseWare file created with Financial Statements Template to Audit International Template

PROCEDURE SUMMARY

1. Opentheclient file which is based on the Financial Statements Template, and proceed
With the ROl FOrward ProCeAUIE .......ooiiii e 3

2. Create a New file, based on the Audit International Template..........cccccceiiiiieiiiiienene 4

3. Copy Financial Statements and Trial Balance components from the Temporary file
created into the New CHENt file ... 5

4. Open the (01.14) Information Store document, and check the library path
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Roll Forward CaseWare file created with Financial Statements Template to Audit International Template

1. Open the client file which is based on the Financial Statements Template, and
proceed with the Roll forward procedure

a. Select Engagement and then Year End Close.

F'r[e H;JI:HE. View Engagementl Document Account Smartsync Tools
——|
"y E BEE Ll B — .
Z = O = v Do Eld a B BR

Engagement Consolidate History = Mapping Groupings Structures Tickmarks | Import Export | |Year End |Clean  Lock Sign Save  Send
Properties 2 2 Close Up Down Out AsT To~
Engagement Setup Data anage Sign Cut Save
Documents Issues Trial Balance  Adj. Entries  Other Entries » G ﬁ |L.g cw:manager V| Yearly
T Filter: None =
£] Name
v | Financial statements
cjo1.0 Financial statements
QD1.14 Information store
Q 01.15 Disclosure Checklist for Companies - Cap 113
Q 01.16 Financial statements preparation checklist
b. Do not change the file path, in the file name write “Temporary” since this
will be deleted at a later stage. Make sure you have selected the
following tick boxes only:
i) Update prior year balance data
i) Update CaseView Roll Forward cells
Year End Close and Rell Forward >

File to be Used for Mext Year

File Path: | CProgram Files (x86)\CaseWare\Data', |

File Marme: | TEMF‘ORAR‘ﬂ | EBrowse... -

Roll Forward Options \ Include the word Temporary in
file name. Tick the 2 boxes and

[ ] Compress pricr yvear file

click ok

Update prior year balance data *—-—-’

[ Update next year's cpening balance data with: (Consclidated

R/E Account Mumber: 2330 Multiple...

[] Roll forward Forecasts Update curpeht year Budgets with Forecast

Update CaseView Roll Fornward Cells

[] Roll forward Budgets

[ 1Rell forward all Custom Balances

Include in Mext Year's File

[] Spreadsheet Analysis Data Annotations

CJF . Exch ] Document References
oreign Exchange

[ Tickmarks
[C]Program Assertion Info [] Motes
[] Programy/Checklist Completion [] CaseView Document References

[] CaseView Tickmarks

] Commentary Text
[[] CaseView Motes

[] Outstanding Transactions

Account Mumber: Multiple...
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Roll Forward CaseWare file created with Financial Statements Template to Audit International Template

2. Create a New file, based on the Audit International Template

a. Double click the CaseWare Working Papers icon on your desktop and
wait for the software to open. Select the “New” option to Create a New
File.

= Create a New File

Open

| New File Name

Sign In/Out

in¥glder C\Program Files (x86)\CaseWare\Data «

Copy Components

Tracker

Rename File @ ﬂ -@

Templates Create anew file
Protection Setup Audit International - CY Blank File Existing File...
Licensing
Revoke License
Help
Options
Exit
Advanced Add Template

b. In Create a New File window, put the new file name for the audit international
file. Browse in folder to specify the location you will create the new file. Base
the file on Audit International. Select to create file.

Create a New File | e

name for the audit

" interational file

‘ AUDITLTD 2020) ¢&———

in folder

CA\Program Files (x86)\CaseWare'\Data [ i
Based on '\‘ 2. Browse in folder to

specify the location you
will create the new file

LY HMe by
& @ L
@ 3. Base the file on Audit

{ International. Select
"Create file".

~

Audit International - CY Financial Statements
Template

Create file
Create file and import data
Create file and copy documents from another template
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Roll Forward CaseWare file created with Financial Statements Template to Audit International Template

c. On creation of the file appears the Engagement Profile Selector. Select the
profile to start your Engagement. Click OK.

|=| Engagement Profile X
Engagement Profile Selector <¢
This wizard assists you in selecting the preliminary engagement profile required to start your engagement:
° OneForm +
"OneForm+” uses the "OneForm” profile and adds Case utomated ricletraclkina and ranatabloitem modules.
more details Select Profile.

Core —

) ) Click QK.
"Care" profile includes all available features and the Core docu based on the IFAC

SME guide.

more detailz

Tailor per engagement

"Tailor per engia)g_\emem" profile includes all available audit features and all documents ingluded in the International toolkit
based on the IFAC SME guide.

more detsilz

. No Profile m

3. Copy Financial Statements, information store and Trial Balance components
from the Temporary file created into the New client file

While in the New File, go to File option and select Copy Components (this is done to copy
Document 1.10 Financial Statements, 01.14 Information store and the Trial Balance from
the previously created Temporary file).

a. Inthe newly created file select File/Copy Components.

. - N W =
Q i WrE d T

File Home

View Engagement Document

Mew 0 p e n

Open
Places
Close .
@ Recent Files
Copy Components E‘ Computer
LIS =

Tracker

Save Compressed

Back Up
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Roll Forward CaseWare file created with Financial Statements Template to Audit International Template

b. Select Copy into This File and click Next.

- ~
Copy Components Wizard I.&J

Welcome to the Copy Components Wizard
This wizard allows you to copy all or some compeonents from one client file to another,

Please select the type of copy you wish to perform:

Copy Into This File

Components from another client file will be copied into the cufrently open client file
(2011.10.01 Versionfs).

Copy Into A New File

A new client file will be created. Components from the currently cpen file (2011.10.01
Versionfs) will be copied inte the new file.

Copy Into An Existing File

Components will be copied from the currently open file (2011.10.01 Versionfs) into an
existing file,

To continue, click Mext.

m

’ Mext = h l | Cancel |

Help

c. Select File to go to your existing files.

Copy Components Wizard

Select Source
Please choose the file you wish to copy from.

File Recent Template

Audit
Internaticn...

Select file tab so as to
choose from existing
files
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Roll Forward CaseWare file created with Financial Statements Template to Audit International Template

d. Select the file you wish to copy from. Select the Temporary file you have
created. Click Next.

Copy Components Wizard x ‘
Q Open Ex e
| <« v <« Program Files (x86) » CaseWare » Data » TEMPORARY v | 0 Search TEMPORARY y
Organize - MNew folder = 1 @
) Mame - Date modified Type Size
~ g Quick access
Packager File folder
[ Desktop - ) ) )
|| TEMPORARY CaseWare File 28 KB
*Downloads -
% Documents o
&= Pictures - N
@ | Camera Roll Select the "Temparary" file
Caseware Financ you created and click Next
Caseware Workil
@  Diafores
& Onelrive
= This PC -
File name: \ ~ | | CaseWare Working Papers Files ~
Open Cancel
< Back [ Mext = Cancel Help ‘
e. Follow the below guidance:
1. Select “The following components” option
2. Select “Documents” and tick the “Deselect All” option
3. Select “01.10 Financial Statements” and “01.14 Information store”
TIP: Make sure the “Copy Documents only (no folders)” tick box is not
selected.
Copy Components Wizard >
1. Select "The following
Copy Components n :
|’BI;‘IeasePs“;IectWhich compcl components” option |

o

() All Components /
I (@) The following components I
mponen Documents

[ . < 3 Select"01 .10 Financial
Document Filter: All Dy t: i " "
e 1 statements” and "01.14
Name Information store”
[CIRole Sets hdl . Financial statements A
[ ]Tickmarks Bl ot 1o Financial statements (]
" " €] 01. 14 Information store O
2. %EIE[‘I DOCUTEﬂtS and O LCJ'D'I. 15 Disclosure Checklist for Companies - Cap 113 (]
Deselect All option DLCJO'I.ZO Minutes - nen resident shareholders (]
(] LCJO'I. 16 Financial statements preparation checklist (]
E?;;UE::EFDF!T:; \"' dl€lot. 30 Detailed Income statement (]
DLE}(DFIJ.It 1.3 Balance sheet - draft
[ History Settings . Income staterment - draft
[[JUser Defined Data D@AQ
[C]€V External Data ~ [ | Help files
[] CaseView Repository Files [ @ HELP Financial Statemen
Tip: Make sure the :D 4 1 Tax returns N %
"Copy Documents only
no folders)" tick box is
{ not Sé}le[j;ed [[] Copy documents enly (no folders) I Select All Desclect All
I Show empty folders

< Back Mext = Cancel Help
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Roll Forward CaseWare file created with Financial Statements Template to Audit International Template

f.  Under the Components options tick the Trial Balance box. Click Next.

Copy Components
Please select which components you want to copy to the destination file.

() All Components
(®) The following components

Components Trial Balance
Documents

Select this option to copy the working trial balance, The chart of accounts, report setup,

[]Groupings/Mapping adjusting entries, other entries and reporting date will be copied.
[J5tructures
[lssues Any accounts that are locked in the source file will also be lecked in the destination file.
Y

[(Tags Choosing to clear the account balances will unleck all accounts,
[JRole S !

ole Sets
[Tickmarks
[NJournal Types
'-a" uzge D Select the Trial Balance.

Securty Click Next.

[JDocument Filters

[ Template Teolbar
[JLayaout

[History Settings

[JUser Defined Data

[JCV External Data

[ CaseView Repository Files

[IMapping Purges

< Back Cancel Help

g. On Clearing Components Wizard select Next.

Copy Components Wizard bt

Clearing Components
Please select which components you wish to clear in the destination file. Only data that is being copied will be cleared.

[J#ccount Balances

[15preadsheet Analysis
[Program/Checklist

[JForeign Exchange

[IRele Completion

[JProgram Assertion
[JCommentary Text

[JDocument and Group/Map Mumber Tags
[]Document Reference Annotations
[IMote Annctations

[ Tickmark Annotations

[ CaseView Document References
[ CaseView Motes

[ CaseView Tickmarks

< Back Cancel Help
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Roll Forward CaseWare file created with Financial Statements Template to Audit International Template

h. On Copy Components Wizard complete select Finish.

Copy Components Wizard Complete
Oneceyou proceed, the fellowing actions will eccur:
Copy te C\Program Files (x86)\CaseWare\Data\ABC LTD 20200ABC LTD 2020.ac

Cepy from C:\Program Files (x86)\CaseWare\Data\ TEMPORARY\ TEMPORARY .ac

= Components will be copied
Documents
Trial Balance

To proceed, click Finish,

< Back Cancel Help

4. Open the (01.14) Information Store document, and check the library path

T Filter: None
aﬂ Mame
* | Financial statements
[c¢]o1.10 Financial staternents
| €] 01.14 Information store

€] 01.15 Disclosure Checklist for Companies - Cap 113
lcl0t.1e Financial statements preparation checklist
[c]ot.20 Minutes - non resident shareholders
|c]o1.30 Detailed Income staterment
,_.__i:51.3 Balance sheet - draft
(1.4 Income statement - draft
Biag Change request form

a. Inthe PATHS section, confirm that the Library Path is the correct one. If
not click the browse button and set the correct Library path e.g. C:\
Program Files (x86)\ CaseWare\ Library. Then click the Save Button.

- PATHS

Library path: C:\Program Files (x86)\CaseWare\Library “ Browse

The Fix Library path’ button can be used to correct the path to the F5 library Fix Library path
file, if this is not correctly shown in the FS document
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Roll Forward CaseWare file created with Financial Statements Template to Audit International Template

e F“|El|¢ “ru- g+
Home View Document Tools
= ki
> H e Q 100% - @ Q

Cesign Mode [ style Window

Document Goto Preferences l=H
Enable Editing N L] Ruter ClE

Chin 7

b. Inthe Updates to Documents section make sure the FS document is
selected (01.10 Financial statements) and that the FS document is
not open. Click the UPDATE FS DOCUMENT.

S Updates to Docments Select UPDATE FS
UPDATE CARRY FORWARD, HEADERS AND FOOTERS / - DOCUMENT

Select Document : F5 | 01.10 Finandal statements UPDATE F5 DOCUMENT /

This option will perform an update of the
Financial Statements Document in one step, The
process will SAVE any INPUT values, update the
documen from the latest library { induding
heades) and then RETRIEVE your INFUT values,
all in one step

When the update completes you will get the message: “All in one Update operation was
Successful”. Press OK.

All'in ene Update operation was Succesfull!

oK

The file is now ready for use and is based on the Audit International Template.
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